自考作文复习2 

信件： 
   你（Li Yuan） 收到朋友的Xiao Ming 的 e-mail , 他在邮件中谈及买车计划， 请在回家中说明你对买车的看法， 包括
1. 私家车的好处（ 如舒适、便捷等） 

2. 私家车的弊端（ 如交通拥挤、环境污染、停车困难等） 

3. 你的建议

I am very glad to receive your e=mail , in which you tell me that you want to buy a car of our own. 

In fact , with the development of economy and the improvement of living standard , more and more families have their cars of their own. The car is a convenient means of transportation and can bring us a comfortable and pleasant life .We can travel more places with the help of cars . 
However，the private cars will bring about a series of problem . For example , the polluted air given off by cars will do great harm to our health , and too many private cars will lead to traffic jams and a great deal of energy will be wasted . 

In my opinion , we can take advantage of the convenience that cars bring us and meanwhile we should buy the cars with less discharge and if possible , we try to use public transportation as soon as possible. 

2：
你（ Li Yuan） 负责班级一次郊外活动， 请根据提示写一份通知： 

1， 本次郊游的时间和地点

2， 郊游的活动内容

3， 要求各自准备一道菜或点心与大家分享

4， 列出必带物品， 如：相机、雨衣（雨伞）、遮阳帽、手电筒等

5， 感谢大家合作。  
I am very glad to tell you that we are going to go for an outing this Sunday . We plan to climb Mountain Zhijing after discussion . 
We will get gather Gate  Taiping at 9:00a.m and  We start to climb at 9:30 a.m . About 11:30 ---12:30 , we will arrive at the top of the mountain and we will have a rest to have lunch together . We request that everyone who join in the outing prepare a your best dish or snack in order to be shared by us . In the afternoon , we will have party and the girls in our class will give us a wonderful performance. 

In this outing , you need to take a raincoat in case of rain . Besides , you had better take camera ,cap and torch. I am looking forward to your coming and thank you for your cooperation .  
邀请晚会： 
 I am very glad to learn from you that next Sunday will be your birthday . Thank you very much for inviting me to your party . But I am sorry to tell you that I will not attend to your birthday party because I  will leave for Shanghai for an international trade fair. It is impossible for me to cancel it.

I will go to see you as soon as I come back . I am sure that you will have a good time in the party. 

应聘信： 

15. 

I am very glad to learn form the Newspaper on Dec. 12 that a secretary is needed in your company . I am interested  in this post , so I am writing to apply for this work . 

I graduated form …… , major in …… . In the university ,I am excellent student and I am good at English and writing . I am open , friendly , easy to get alone with . Besides I have rich experience in secretary . It is 5 years since I  worked as a secretary 

     I really hope that I can join your company . If you can give me such a good opportunity , I would do my best . 

     I am looking forward to your reply . 

  投诉信：  

Dear sir :

  I am writing to complain about one of your bus drivers, who was so rude to the passengers 

….. 

I really hope that …… 

I am looking forward to your reply . 

信件与议论文的结合： 
以健康的生活方式（A  healthy lifestyle）为题， 写不少于100词的作文（Linda 写信人， James 收信人）

1. 感谢 James 写信向你倾述他的压力

2. 就合理安排时间，缓解压力提出建议。 
                   A healthy lifestyle 

Dear James 

I am very glad to get you letter . Do you still feel stressful ? As far as I am concerned , we should chose  a healthy lifestyle if we want to be free from stress from our life . With the development of society , healthy lifestyle is hot topic with most people , it more and more affects our life . 

 As a matter of fact , good health situation is the basis of all one’s success. But how can we do as to a healthy lifestyle ? Firstly , it is wise to keep it in your mind ---- managing time . It means that decide what you want in your life , and put that first . Do something that makes  you feel good about yourself and your life . Secondly , getting enough sleep is very important . Taking time to enjoy music or having morning exercise everyday may make you feel better . Finally , stop bringing your briefcase home from the office. 

 Therefore , We  should make choice for ourselves and do something for ourselves . I hope that you can manage your life and choose a healthy lifestyle . 

                                                           Yours 

                                                             Linda 

